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1.
PURPOSE
1.1
Process to receive shop orders into stock.
2.
SCOPE
2.1
This process will be used to receive all shop orders.

3.
RESPONSIBILITIES
3.1
Inventory Control will receive all shop orders.
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4.
PROCEDURE
[image: image4.png]= Inventory Control - [Inventory Transactions1]

=
D] b(mla| x| Se 2
F:
Transter Recet | lssue | Adsiment | Cycls Count | Noninvertory | Repetive PatlD Lot/Seral i
E—
[owome =]
Part ID |13107 Serial Numbers
— o T
I L] Part ID Stock ID 7
Receipt Date [ 1/10/2002 | Planner I
Due Date | 1/10/2003 Buyer Iff ~ Quantity
R [ Dterece 5
ity 2
ri [ | uoed
=3 H ]
Boomn | e | @ e E E
o 5 =
H H
. H H
] H H ||
H H
H H K]
S Tre [0 [Pl 5 5 Jaz|
. F F
T [
5
q
. 5]
s ]
7
s
3
1 =
i 5
5 g
14 S







4.1 [image: image5.png]= Inventory Control - [Inventory Transactions1]

=
Disla| s[mla] x|
Tonder ot | e | Ad)

Unpiarned Stating Serial Number PatlD Stock ID Zone Clear

Pat 1D [13107 1200

Serial Range (X] serial Numbers

Queniiy =
ange

Order Number

Transaction Total Difterence.

Receipt Date [ 7710/2005 | P
Due Date [T77072003 |

sk [aC Quentiy Seial Number

Quantty 2

Discosiion

GL R,

e
e
e

E2 BEEIE CINERE S

Process cea | | mep
<l
[ T —|
Ocer [ U | Dl [ _PatlD | Descrpton | Quentiy

T

2

5
3

5 &
o

z
:
10

1 s
12 s
13 g
14 %



[image: image6.png]‘Stbcontract Receipts
‘As-8uit Configuration
Inventory Data

Inventory Transactons MANAGER




Select “Material” tab.
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Select “Inventory Control” option

4.3 Select “Activity” then “Transactions”




Select “Receipt” tab

4.4 Select “Shop” from the 

drop down menu




4.5 Enter shop order number 

to receive
4.6
Verify Stock ID

4.6 In the “Quantity” field enter the 

number of parts to receive


4.7
Click “Process”

If the part is under lot control the following screen will automatically display.

4.8 Enter the lot number



4.9 Enter the quantity for this lot

4.10 Click “OK” to receive the items

4.11 If there are open shop orders


waiting for these parts the system


will indicate “Requirements Exist”

If the part is under serial number control the following window will automatically appear.

4.12 The “Difference” field contains the number of items being received.


4.13 If a few items are being received simply enter the serial numbers in the


Serial Number field.

4.14 Click “On” the red check mark next to the serial


number. Notice that the “Difference” field will


decrement for each serial number checked. Proceed


until the difference counter is zero.


4.15 Click “OK” to process the transaction.

If a large number of serial numbers are being assigned use the following process to select a range of numbers.

4.16 Click in the left row to highlight the entire row
4.17 Click “Range” to display the Serial Range window

4.18 Enter the starting serial number

4.19
Enter the number of serial numbers


to generate.

4.19 Click “OK” to process.





The system will automatically fill in the serial numbers

4.20 Click “On” the red check mark next to the serial


number. Notice that the “Difference” field will


decrement for each serial number checked. Proceed


until the difference counter is zero.


4.21 Click “OK” to process the transaction.
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